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RESEARCH GRANT 
APPLICATION KIT







PLEASE READ ALL INSTRUCTIONS CAREFULLY



A.  RESEARCH APPLICATION
INSTRUCTIONS/KIT


Research applications are welcome from both researchers and students working on their Master’s or Doctoral degrees. Application forms can be obtained in Arabic and in English by contacting the King Salman Center for Disability Research, P.O. Box 94682, Riyadh 11614, Saudi Arabia or through the Research Proposal Coordinator at 488-4401 Ext. 172.  Applicants are requested to submit their proposals electronically to research@kscdr.org.sa or to KSCDR’s address on CD/diskette, Attention to: Research Proposal Coordinator.  A hard copy of the final grant application with two original official signatures is mandatory for both the Primary Investigator and the sponsoring institution.  Please mail or deliver to Research Proposal Coordinator; P.O. Box 94682, Riyadh 11614, Saudi Arabia.  

	Preparing the Application

These instructions pertain to applications for research grants for unsolicited and investigator-initiated research project grants from the King Salman Center for Disability Research.  The international language of research is English, however, applications may be submitted in either Arabic or English; the Cover Pages, Project Summary, and Specific Aims (Section 1, 2, 3, and 4 in the Application Form) must be submitted in both languages.   Please be advised, however, that applications written in Arabic may be translated by the Center into English for purposes of broadening the base of potential reviewers to participate in the peer review process.  However, the KSCDR is not held responsible for the accuracy of the translation undertaken.  Therefore, we highly suggest that the application is submitted in full in both languages, Arabic, and English.

The King Salman Center for Disability Research has established PAGE LIMITATIONS for Research Grant Applications.  The page limitations are with respect to the description of the Research Plan - Sections 4 through 7 (including Specific Aims, Background and Significance, Preliminary Studies/Progress Report, and Research Design and Methods), and these sections must not exceed 25 pages in total.  If the limit of 25 pages is exceeded, the application will be returned to the applicant without review.  Note the page limitation does not include the Cover Page, Project Summary, Cited References, Budgets, the Primary Investigator’s CV and Biographical Sketches, or Appendices.  However, Appendices will not be provided to the peer reviewers except in exceptional circumstances and, therefore, cannot contain information required for the review of the application.

The application should be formatted for single-sided and single-spaced, with a consistent print of sufficient size to be clear and legible (#12 font recommended).  All texts, graphs, diagrams, tables, and charts should be prepared in black ink.  




Review of the Application

NOTICE: THE INSTRUCTIONS TO THE PEER REVIEWERS WHO PARTICIPATE IN THE DETERMINATION OF SCIENTIFIC MERIT FOR EACH APPLICATION ARE GIVEN A MERIT SCALE WITH A POINT TOTAL FOR EACH SECTION OF THE APPLICATION.  FOR THE APPLICANT’S INFORMATION, THE ALLOCATION OF THE POINT TOTAL FOR MERIT IS INDICATED HERE:

SECTION						POINT TOTAL

Section 4 - Specific Aims					15
Are the purposes of the research clearly stated and appropriately specific?  Are they presented in a manner by which they are feasible and achievable?   

Section 5 - Background and Significance			25
Is the literature review complete and adequate?  How convincingly does the application justify the proposed investigations?  Is the proposed work original and creative?  Will the work advance science or technology?  Does the work address an issue important to the Kingdom of Saudi Arabia?

Section 6 - Preliminary Studies / Progress			25
Do the investigators have the appropriate experiences and skills to conduct the research?  If applicable, have the investigators completed preliminary studies?  Have the investigators made sufficient progress to suggest successful attainment of the objectives proposed in this application? Is the work that has been completed of high scientific merit?

Section 7 - Research Design and Methods			25
To what extent does the design address the objectives of the research?  Is the proposed methodology appropriate to address the scientific issues and will the proposed procedures lead to a successful completion of the project?  Are the investigators knowledgeable and experienced at the proposed techniques?  

Sections 9, 10 and 11 - Budget (and personnel justification)	10
Is the magnitude of the proposed budget appropriate?  Is the number of personnel, consultants, equipment, supplies, travel, etc., appropriate and well justified?  Is the duration of the project appropriate?

(Sections 1, 2, 3, 7, and 12 have no points allocated to them.)




Specific Instructions
(Sections 1 - 3)

Section 1 - Cover Page

Name of submitting institution:  It is important for the Primary Investigator to identify his host institution.  Research grant funds will only be granted to the individual’s host institution for financial management and accountability.  

Department, faculty, and/or branch:  Specify where within the host institution the Primary Investigator’s appointment lies.

Postal address, contact numbers, etc.:  Please include all contact information for the P.I., such as postal address, direct telephone number, mobile, and e-mail address.

Title of project: Give the title of the research project, but do not exceed 72 characters.

Requested amount (SR):  Indicate the requested amount of support for the first year of the proposed project, as well as the total amount for the entire duration of the proposed project.

Requested start date:  Please indicate, in both the Hijra and Gregorian calendar, the desired start date.

Requested duration (months):  Indicate the proposed duration of the project in months.

Principal investigator(s) and co-investigator(s) name(s), nationality, academic title, highest degree, date of issuance of degree, and from which institution:  For the principal investigator and all co-investigators, please indicate name, nationality, academic or professional title, highest academic degree and its date of issue and from which university it was granted.


Announced research priority:  Please indicate if the application is associated with one of the research priorities announced by the KSCDR for this year and, if so, which one.


Are human subjects used:  If the “YES” box regarding the use of human subjects has been checked, the KSCDR will require that the project be approved by an Institutional Review Board (IRB) before a grant will be awarded.  If the investigator’s host institution has an Institutional Review Board, please follow due processes within that institution.  However, if the investigator’s institution does not have an Institutional Review Board, please refer to “Section C” related to the use of human subjects.

Are vertebrate animals used:  If the “YES” box regarding the use of vertebrate animals has been marked, the KSCDR will require that the project be approved by an Institutional Review Board (IRB) before a grant will be awarded.

Key words:  List up to 10 key words that characterize the topic and nature of the research.

Signature and date:  Self-evident.

Section 2 – Official Authorization
The KSCDR will only accept research applications that have been approved and authorized by the applicant’s host institution.  The Cover Page - continued section is designed to document the host institution’s authorization of the application. 

Name of authorizing official:  The name of the institutional official authorized to approve this application.

Title/position of official:  The title and/or position of the authorizing official should be noted here.  It is assumed that the official will be the Executive Director, Vice-Rector for Graduate Studies and Scientific Research, or a comparable position.

Postal Address: Please include the postal address of the authorizing official.
Telephone number of authorizing official:  Please provide a telephone number at which the authorizing official can be contacted.

Fax number of authorizing official:  Please provide a FAX number for the authorizing official.

E-mail of authorizing official:  Please provide an e-mail address for authorizing official.

Date:  Date document is signed and authorized.

Signature of authorizing official:  Self-evident.

Section 3 - Project Summary

Principal investigator:  Identify the principal investigator for the proposed project.

Project title:  Provide a title of the proposed project.  Do not exceed 72 characters, including the spaces between words and punctuation.  Choose a title that is specifically descriptive, rather than general.  

Summary of proposed project:  Provide an Arabic and English abstract summary of the project.  This summary should be formatted into a single paragraph, and should contain between 180 and 220 words.  Be sufficiently specific that the summary reflects accurately the proposed research.


Specific Instructions for Research Plan and Literature Cited
(Sections 4 - 8)

For Sections 4 - 7 answer the following questions: 

(1) What do you intend to do (Section 4)?  
(2) Why is the research important (Section 5)?  

(3) What has already been done? (Section 6)  

(4) How are you going to do the work? (Section 7)

DO NOT EXCEED 25 PAGES FOR SECTIONS 4 - 7.  The KSCDR recommends the following format (recommended page allocations are provided for each Section).  All tables, graphs, figures, diagrams, and charts must be included within the 25-page limit.  Full-sized glossy photographs of materials such as electron micrographs or gels may be included, and will be counted against the 25-page limit.  

THE 25 PAGE LIMIT WILL BE STRICTLY ENFORCED.  APPLICATIONS THAT EXCEED THIS LIMIT OR DO NOT CONFORM TO THE TYPE SIZE (MINIMUM FONT SIZE 10; FONT SIZE 12 IS RECOMMENDED) WILL BE RETURNED WITHOUT REVIEW.



Section 4 - Specific Aims  

In Arabic and English, list the broad, long-term objectives and what the specific research proposed in this application is intended to accomplish.  One page is recommended.

Section 5 - Background and Significance

Briefly sketch the background leading to the present application, critically evaluate existing knowledge, and specifically identify the gaps, which the project is intended to fill.  Clearly state the significance of the work scientifically, and the manner by which it addresses important issues in the Kingdom of Saudi Arabia.  Two to three pages are recommended.

Section 6 - Preliminary Studies / Progress Report

Provide a description of the Principal Investigator’s (and Co-Investigators’) preliminary studies that have been completed and are pertinent to the proposed research.  This information should be presented in a manner that will establish the experience and competence of the investigators to pursue the proposed project.  Six to eight pages recommended for the narrative portion of this section.

Section 7 - Research Design and Methods

Describe the research design and procedures to be used to accomplish the specific aims of the project.  Include how the data will be collected, analyzed, and interpreted.  If human subjects or vertebrate animals are to be used, describe explicitly how they are to be used, and how their treatment is efficacious, safe and appropriate.  Although no specific number of pages is recommended for this section, the total for Sections 4 through 7 may not exceed 25 pages, including all tables and figures.

Section 8 - Literature Cited

List all references alphabetically.  Each reference must include the names of all authors, title, book or journal, volume number, page numbers, and year of publication.  There is no recommended number of pages for this section, nor is there any page limitation.  This section does not count against the total number of pages (which is limited to Sections 4-7).  However, be concise and select only those literature references pertinent to the proposed research.

Specific Instructions for Budget, CV, and Biographical Sketches
(Section 9 – 12)

Note: Section 9-12 has been attached as a separate Excel sheet for easy budgeting. If you have not received it as part of the application, please request for it at research@kscdr.org.sa

IMPORTANT BUDGETARY GUIDELINES

A financial cap for the different types of research categories that can be applied to the KSCDR include:
1. Pilot studies: 100,000 S.R.
2. Research projects: 500,000 S.R.
3. Small grants for student: 10,000 S.R.
4. Small grants for less than 6 months: 50,000 S.R. (this type of grants does not apply to students. The Investigator’s institution should have the infrastructure in place).

Personnel salaries:    
The Primary investigator (PI) prepares the draft by listing his name on the top of this category followed by the Co-investigators, then the support staff that would be required. It is important to understand the differences among the full time; part time or grant employees in an institution, as the calculation for budgeting is different in each classification. 
1a. Full time employees
The Principal and Co-investigators who are salaried full time employees of an institution are not eligible to request salaries. If the research requires time above the routine working hours then the PI would be required to justify budgeting on the employee’s annual basic salary (excluding benefits) but not to exceed the upper limit of SAR 2,000/month  for the PI and Co-I.  The support staff such as Technicians; Coordinators; Translators; and Statistician who are not  Co-I’s on the research project could be budgeted based on  his/her role on the project, number of months on the project, percentage of effort on the project as per the budget form. However, the Research Core Services will review support staff requirements individually and assess the required needs. 
1b. Part Time Employees 
Most institutions have some existing employees who work on a part time basis; the employment of such staff to support the research activities is permissible and the calculation for budgeting should be done as previously defined under section 1.a, full time employees, the remuneration for such part time employees should not exceed SAR 1,000 per month.
1c. Grant Employees 
This is the category in which there is no existing support staff as such which can accomplish the research project. The PI can hire grant employees on a full time or part time basis for a specific duration on the project. The salary calculation is based on annual base salary without benefits. The KSCDR as a funding body is not obligated to continue funding for grant employees beyond the completion of the research project.




Consultant costs:  
A consultant is a person who is specialist in a specific field; the consultants should only be hired, if the group proposing research lacks certain specific skills on the project whereby expert opinion on technical aspects of the project is needed for carrying out the research project. It is reiterated that the scope of the consultant’s responsibilities are well defined and justified.  These responsibilities should not be in any way the same as the PI or the Co-I’s. The consultant on a project could be internal or external. The consulting cost limits are SAR 1,000/ day for local consultants, while USD 1500/day for international consultants. The costs for travel and housing should be based on actual published rates for domestic/international travel and housing; these costs should be broken down as:
1. Economy Class Airfare (round trip)
1. Per diem
1. Housing (number of days stay)
1. Local transportation	
Anyone having a direct or indirect conflict of interest will not qualify for the consultant role on the project, for example Research Committee member, Ethics Committee member, department head,  and an authorized designated official of the applicants institution who is signatory on the research project.

Equipment:  
KSCDR expects that the institutions providing facilities for their investigators to do research should have existing major capital equipment pertinent to the proposed research project.  However KSCDR does support the projects for minor equipment not to exceed SAR 25,000 for small projects that run up to a maximum of 2 year duration. The minor equipment is defined as those pieces of equipment that are used in support of conducting routine research.  The capital equipment needs of multiple year projects have to be meritorious; they are assessed by the Research Committee of KSCDR keeping in view, that, the research project would have a definitive outcome translating in to a National Program for the Kingdom.  The funding for capital equipment for such national programs should not exceed SAR 100,000; the capital equipment is defined as such equipment that is necessary for the infrastructure development to establish and run major national programs.

Supplies:  
The supplies include reagents, software and minor items supporting hardware, though there are no upper and lower limits for this category but these costs are reviewed and assessed for appropriateness of items necessary for conducting research as per the proposed project.  KSCDR requires that the purchase of supplies for the projects should have valid vendor invoices for all items ordered and received in support of this budgeted category. In the event existing supplies are used from institutional stocks, internal invoices can be generated to off-set the expenses, provided the costs of items are reasonable and have not been marked up.

Travel:  
The travel arrangements in this category are divided in to two, one in which the PI’s travel is associated directly with the performance of research project, such as traveling within the kingdom for overseeing the project on multiple sites, and secondly, when the PI or his designee travels to make presentations of his research in national and international forums. 
The project related limit for domestic travel is a flat cost permissible up to SAR 5,000 per year inclusive of the number of visits, airfare and travel related expenses, while the international travel costs are all inclusive as the domestic travel and they are categorized as follows. Please note that the categories below are estimated based on economy class fares. Any additional costs in this category will be incurred by the PI and his/her institution. The budgeting restriction applies for one trip per year for The PI or his designee traveling to present a paper internationally for the KSCDR approved and funded project.

South America			SAR 15,000
North America			SAR 12,000
Europe				SAR 10,000
Far East			SAR 8,500
Africa				SAR 5,000
Middle East and Gulf		SAR 5,000
South East Asia		SAR 5,000

Other Expenses:
This category is for items such as; copy righted material search; publications; telephone/fax/internet use; stationary supplies; and other items that may fall in this category. The upper limit in this category is SAR 5,000 per year.

Section 9 - Budget Summary for First Year 

In preparing the research budget; it is imperative that the Primary Investigator reviews these basic guidelines above which will enable him/her to prepare a draft budget within the KSCDR guidelines. The PI needs to be aware that the research budget is not open ended, as KSCDR employs basic criteria for each category of the budget which limits allocating costs to these categories. The budget is critically reviewed and revised before the actual review of an application takes place. It may also go through further revisions on the recommendations of Research Committee and the Board of Trustees (BOT) of KSCDR.

This section will only include a summary of the budget for the first year of the project. It will break up the first year budget into the different categories of expenses. Detailed budget for each category, for year one and all other years, will be provided in Section 11. By double clicking on the table a linked Excel spreadsheet will open. Complete the table in Excel and save your changes; the table in the Grant Application Form will be automatically updated.

Personnel salary:  As per the “IMPORTANT BUDGETARY GUIDELINES”, for the first year of the proposed project period, give the total salary amount (SR) requested.  

Consultant Costs:  As per the “IMPORTANT BUDGETARY GUIDELINES”, for the first year of the proposed project period, give the total amount (SR) requested for consultants.  
Equipment:  As per the “IMPORTANT BUDGETARY GUIDELINES”, for the first year of the proposed project period, give the total amount (SR) requested for equipment.  

Supplies:   As per the “IMPORTANT BUDGETARY GUIDELINES”, for the first year of the proposed project period, give the total amount (SR) requested for supplies.

Travel:  As per the “IMPORTANT BUDGETARY GUIDELINES”, for the first year of the proposed project period, give the total amount (SR) requested for travel.  

Statistics: As per the “IMPORTANT BUDGETARY GUIDELINES”, for the first year of the proposed project period, give the total amount (SR) requested for statistics.
Publications: As per the “IMPORTANT BUDGETARY GUIDELINES”, for the first year of the proposed project period, give the total amount (SR) requested for publications.

Other expenses:  As per the “IMPORTANT BUDGETARY GUIDELINES”, for the first year of the proposed project period, give the total amount (SR) requested for other expenses.  

Total costs:  For the first year of the proposed project period, the total amount (SR) requested will be automatically calculated within the Excel spreadsheet.  


Section 10 - Budget Summary for All Years

This section will include a summary of the budget for each year of the proposed project period. It will break up the budget of each year of the proposed project period into the different categories of expenses. Detailed budget for each category, for every year of the proposed project period, will be provided in Section 10. By double clicking on the table a linked Excel spreadsheet will open. Complete the table in Excel and save your changes; the table in the Grant Application Form will be automatically updated.

Personnel salary: As per the “IMPORTANT BUDGETARY GUIDELINES”, for each year of the proposed project period, give the total salary amount (SR) requested.  

Consultant Costs:  As per the “IMPORTANT BUDGETARY GUIDELINES”, for each year of the proposed project period, give the total amount (SR) requested for consultants.  
Equipment:  As per the “IMPORTANT BUDGETARY GUIDELINES”, for each year of the proposed project period, give the total amount (SR) requested for equipment.  
Supplies: As per the “IMPORTANT BUDGETARY GUIDELINES”, for each year of the proposed project period, give the total amount (SR) requested for supplies.  

Travel:  As per the “IMPORTANT BUDGETARY GUIDELINES”, for each year of the proposed project period, give the total amount (SR) requested for travel.  

Statistics: As per the “IMPORTANT BUDGETARY GUIDELINES”, for each year of the proposed project period, give the total amount (SR) requested for statistics.

Publications: As per the “IMPORTANT BUDGETARY GUIDELINES”, for each year of the proposed project period, give the total amount (SR) requested for publications.

Other expenses:  As per the “IMPORTANT BUDGETARY GUIDELINES”, for each year of the proposed project period, give the total amount (SR) requested for other expenses.  
Annual total costs:  For each year of the proposed project period, the total amount (SR) requested will be automatically calculated within the Excel spreadsheet.  

Grand total of research project:  The total amount (SR) requested for the entire project will be automatically calculated within the Excel spreadsheet.  

Section 11 – Detailed Budget for Each Year

This section provides detailed justification as to the cost and the need for every individual request in the budget including: Personnel Salaries, Consultant Costs, List of Equipment, List of Supplies, Travel, Statistics, Publications, and Other Expenses.  For each year of the proposed project, the Primary Investigator is to fill out the budgets of all years independently, i.e. year one, year two, year three, and year four, and which are accessible by double clicking on any of the tables mentioned above which are located within the Grant Application Form.  The tables are linked to an Excel spreadsheet that contains all categories for all four years.  The number of filled tables shall coincide with the number of years for the proposed period of the project.  This section should be completed in detail and any application missing this information will not be accepted.

Personnel salaries:    
Name and title of personnel:  For each year separately, starting with the Principal Investigator and Co-Investigators, list the names of all individuals who will be involved in the project during the specified project year, regardless of whether a salary is requested or not.  Include all collaborating investigators, individuals in training, and support staff (use continuation pages if necessary).  Biographical sketches (Section 12) must be submitted for the Principal Investigator and all Co-Investigators.
Role on project:  Identify the role of each individual on the project and describe their specific functions. 
Months / Year:  For each year separately, list the number of months that every individual will be working on the project. 

% Effort on project:  For each year separately and for each individual, list the percent of their salaried time to be spent on the project. 

Monthly requested salary: As per the “IMPORTANT BUDGETARY GUIDELINES”, for each year separately, enter the amount (SR) for each position for which funds are requested. 
Total cost: For each year separately and for each individual, the total amount (SR) requested will be automatically calculated within the Excel spreadsheet.
Personnel total cost:  For each year separately, the total amount (SR) requested for the personnel category will be automatically calculated within the Excel spreadsheet.

Consultant costs:  
Name and title of consultant:  For each year separately, whether or not costs are involved, provide the names and organizational affiliation of all consultants.  Include consultant physicians in connection with patient care.  
Role on project:  Identify the role of each consultant on the project and describe their specific functions. 
Months / Year:  For each year separately, list the number of months that every consultant will be working on the project. 

% Effort on project:  For each year separately and for each consultant, list the percent of their salaried time to be spent on the project. 
Hours needed per month: For each year separately and for each consultant, list the number of salaried hours the consultant will spend on the project every month.
Cost / hour: As per the “IMPORTANT BUDGETARY GUIDELINES”, the consulting cost limits are SAR 1,000/ day for local consultants, while USD 1500/day for international consultants. The costs for travel and housing should be based on actual published rates for domestic/international travel and housing.  Once calculates, please list the costs.
Total cost: For each year separately and for each consultant, the total amount (SR) requested will be automatically calculated within the Excel spreadsheet.
Consultant total cost:  For each year separately, the total amount (SR) requested for the consultant category will be automatically calculated within the Excel spreadsheet.


Equipment:  
Name of equipment: For each year separately, list each item of equipment that is needed.
Units required: For each year separately and for each of the requested equipment list the number of units needed.
Cost / equipment: As per the “IMPORTANT BUDGETARY GUIDELINES”, for each year separately and for each equipment, list the cost (SR) of one unit.
Total cost: For each year separately and for each equipment, the total amount (SR) requested will be automatically calculated within the Excel spreadsheet.
Equipment total cost:  For each year separately, the total amount (SR) requested for the equipment category will be automatically calculated within the Excel spreadsheet.
 

Supplies:  
Name of supplies: For each year separately, list each item of supplies that is needed.
Units required: For each year separately and for each of the requested supply list the number of units needed.
Cost / unit: As per the “IMPORTANT BUDGETARY GUIDELINES”, for each year separately and for each supply, list the cost (SR) of one unit.
Total cost: For each year separately and for each supply, the total amount (SR) requested will be automatically calculated within the Excel spreadsheet.
Supply total cost:  For each year separately, the total amount (SR) requested for the supplies category will be automatically calculated within the Excel spreadsheet.

Travel:  
Conference registration cost: As per the “IMPORTANT BUDGETARY GUIDELINES”, for each year separately and for each particular destination, list the estimated cost (SR) for the conference registration.
Ticket cost: As per the “IMPORTANT BUDGETARY GUIDELINES”, for each year separately and for each particular destination, list the estimated cost (SR) of the ticket to the mentioned destination.
Perdium / visit: as per the “IMPORTANT BUDGETARY GUIDELINES”, for each year separately and for each conference, list the amount (SR) that will be paid to the traveler for each day of the conference.
Length of visit: For each year separately and for each conference, list the number of days of travel.
Expected number of visits: For each year separately and for each destination, list the expected number of conferences to be attended.
Cost / visit: For each year separately and for each conference, the total amount (SR) requested will be automatically calculated within the Excel spreadsheet.
Total cost: For each year separately and for each destination, the total amount (SR) requested for travel will be automatically calculated within the Excel spreadsheet.
Travel total cost: For each year separately, the total amount (SR) requested for travel to all destinations will be automatically calculated within the Excel spreadsheet.

Statistics:  
Average number of hours needed: For each year separately, list the average number of hours needed for statistics on the project.
Hours needed for the project: For each year separately, list the number of hours needed for statistics on the project.
Cost / Hour: For each year separately, list the cost (SR) of statistics for one hour. 
Total cost: For each year separately and for the total number of hours, the total amount (SR) for statistics will be automatically calculated.
Statistics total cost:  For each year separately, the total amount (SR) requested for statistics will be automatically calculated.

Publications:  
Number of Expected publications: For each year separately and for each type of publications, list the number of expected publication
Cost / publication: For each year separately and for each type of publications, list the cost (SR) of one publication.
Total cost: For each year separately and for each type of publications, the total amount (SR) requested will be automatically calculated.
Publications total cost:  For each year separately, the total amount (SR) requested for publications will be automatically calculated.

Other Expenses:
List items: As per the “IMPORTANT BUDGETARY GUIDELINES”, for each year separately, itemize any other expenses needed for the research project.
Quantity: For each year separately and for each item, list the number of item needed.
Cost per item: As per the “IMPORTANT BUDGETARY GUIDELINES”, for each year separately and for each item, list the cost (SR) of each one unit.
Total cost: For each year separately, the total cost (SR) for each item will be automatically calculated within the Excel spreadsheet.
Other expenses total cost: For each year separately, the total amount (SR) requested for other expenses will be automatically calculated within the Excel spreadsheet.

Grand Total:  The total cost for all categories of each year of the budget separately will be automatically calculated within the Excel spreadsheet.

Section 12 - Biographical Sketches

Please provide the Primary Investigators’ Curriculum Vitae as well as fill out the Co-Investigator(s) Biographical Sketch on separate pages for each of the Co-investigators. 

















B. RESEARCH GRANT APPLICATION FORM

1. COVER PAGE
(No Merit Scale)

	Name of submitting institution:



	Department:
	Faculty:

	Branch:


	Postal Address:
	Telephone:
Mobile:
Fax:
	E-mail 1:
E-mail 2:


	Title of Proposed Project (max. of 72 characters):



	Requested amount (SR)
First year:

Total:
	Requested start date
Gregorian date:

Hijra date:
	Requested duration (months):



	Investigator’s name
	Nationality
	Academic Title
	Highest Degree
	Date
	Institution

	P.I.

	
	
	
	
	

	Co.I. (s)



	
	
	
	
	

	Is this proposal related to one of the announced research priorities? 
YES □      	NO □         
Which one:

	Has this grant application been submitted to another institution?   YES □   NO  □ 
If yes, name of institution and date of submission:


	Are Human Subjects Used?         
YES □   NO  □
	Are Vertebrate Animals Used?		
YES □   NO  □

	Key words (max.10 words) 


	Signature of P.I.

	Date







2. OFFICIAL AUTHORIZATION

Authorized Official

	Name of the authorizing official


	Title/ Official Position

	

	Postal Address

	

	Telephone

	

	Fax

	

	E-mail address

	

	Date

	

	Official Signature

	














3. PROJECT SUMMARY
(No Merit Scale)

	Principle Investigator



	Project Title (max. of 72 characters) 




	Summary of proposed work in Arabic and English (between 180 – 220 words)





























4. SPECIFIC AIMS 
(Merit Scale of 15)

Specific Aims of proposed work in Arabic and English
	






































5. BACKGROUND & SIGNIFICANCE  
(Merit Scale of 25)

	






































6. PRELIMINARY STUDIES/PROGRESS REPORT
(Merit Scale of 25)

	








































7. RESEARCH DESIGN & METHODS 
(Merit Scale of 25)

	







































8. CITED REFERENCES 
(No Merit Scale)

References should be listed as sequenced in the proposal  
	






































 * Insert as many rows as needed for itemizing
** Do not change column format



12. INVESTIGATOR CV SUMMARY 
(No Merit Scale)

Please insert the Primary Investigator’s CV here as well as provide the following Investigator Summary on separate pages for all Investigators (PI and CoI).
		 	 
	E-mail
	Phone
	Department
	Section
	Name

	
	
	
	
	



Professional Qualifications:

	Highest Degree
	Year
	Institute
	Country
	Specialty
	Sub-specialty

	
	
	
	
	
	



Employment History:

	Position
	Institute
	Year

	
	
	

	
	
	

	
	
	

	
	
	



Publications: Total number in each category:

	Full Manuscript
	Abstracts
	Others

	
	
	



Enter five (5) most recent and relevant publications (include title, authors, journal, volume, and date)

	1.
	

	2.
	

	3.
	

	4.
	

	5.
	



Awards and Recognitions:

	Type/Name
	Institute
	Year

	
	
	

	
	
	






C. INTERNAL REVIEW BOARD


In compliance with the International Conference on Harmonisation (ICH) and Good Clinical Practice Guidelines (GCP), the KSCDR requires that each grant application that involves human subjects have Internal Review Board (IRB)/ethical approval during the duration of the research project which must be renewed every 12 months.  If an application is recommended for funding by the KSCDR, IRB/ethical approval is required prior to the legal formalization of the Grant.  The KSCDR allows applicants to utilize their own institutional IRB/ethical review process.  However, we strongly recommend that the following checklist be used to guide the applicant in the formation of their consent form in order to comply with ICH-GCP guidelines.


Informed Consent Checklist

SECTION I – Basic Elements of Informed Consent
 
	Met
	Not Met
	NA
	Element

	 
	 
	 
	A statement that the study involves research,

	 
	 
	 
	An explanation of the purposes of the research,

	 
	 
	 
	An explanation of the expected duration of subject's participation,

	 
	 
	 
	 A description of the procedures to be followed,

	 
	 
	 
	The trial procedures to be followed, including all invasive procedures.

	 
	 
	 
	Identification of any procedures which are experimental;

	 
	 
	 
	The trial treatment(s) and 

	 
	 
	 
	The probability for random assignment to each treatment.

	 
	 
	 
	The subject's responsibilities
(For clinical studies)

	 
	 
	 
	A description of any reasonably foreseeable risks or discomforts to the subject;

	 
	 
	 
	A description of any benefits to the subject or to others which may reasonably be expected from the research;

	 
	 
	 
	The reasonably expected benefits. When there is no intended clinical benefit to the subject, the subject should be made aware of this.

	 
	 
	 
	A disclosure of appropriate alternative procedures or courses of treatments, if any, that may be advantageous to the subject;

	 
	 
	 
	The alternative procedure(s) or course(s) of treatment that may be available to the subject, and their important potential benefits and risks.

	 
	 
	 
	A statement describing the extent, if any, to which confidentiality of records identifying the subject will be maintained;

	 
	 
	 
	That records identifying the subject will be kept confidential and, to the extent permitted by the applicable laws and/or regulations, will not be made publicly available. If the results of the trial are published, the subject's identity will remain confidential; (For clinical studies)

	 
	 
	 
	A statement describing the extent, if any, to which confidentiality of records identifying the subject will be maintained, and that notes the possibility that the FDA may inspect the records; (For clinical studies)

	 
	 
	 
	For research involving more than minimal risk, an explanation as to whether any compensation is available if injury occurs, an explanation as to whether any medical treatments are available if injury occurs, and if so, what they consist of, OR where further information may be obtained;

	 
	 
	 
	An explanation of whom to contact for answers to pertinent questions about the research and

	 
	 
	 
	An explanation of whom to contact for answers to pertinent questions about research subjects' rights and

	 
	 
	 
	An explanation of whom to contact in the event of a research-related injury to the subject;

	 
	 
	 
	A statement that participation is voluntary,

	 
	 
	 
	A statement that refusal to participate will involve no penalty or loss of benefits to which the subject is otherwise entitled; a statement that the subject may discontinue participation at any time without penalty or loss of benefits to which the subject is otherwise entitled.




SECTION II - Additional Elements of Informed Consent

	Met
	Not Met
	NA
	Additional Element

	 
	 
	 
	A statement that the particular treatment or procedure may involve risks to the subject (or embryo, or fetus, or nursing infant if subject is or may become pregnant) which are currently unforeseeable;

	 
	 
	 
	Anticipated circumstances under which a subject's participation may be terminated by the investigator without regard to the subject's consent;

	 
	 
	 
	Any additional costs to the subject that may result from participation in the research;

	 
	 
	 
	The anticipated prorated payment, if any, to the subject for participating in the trial.

	 
	 
	 
	The consequences of a subject's decision to withdraw from the research and

	 
	 
	 
	A description of the procedures for orderly termination of participation by the subject;

	 
	 
	 
	A statement that significant new findings developed during the course of the research which may relate to the subject's willingness to continue participation, will be provided to the subject or the subject's legally acceptable representative in a timely manner;

	 
	 
	 
	Approximate number of subjects involved in the study.




http://humansubjects.stanford.edu/medical/consentcheck.html


In the event that the applicants’ institution does not have a formalized IRB/ethical review process, the applicant is welcome to use the IRB/ethical process through the King Faisal Specialist Hospital and Research Centre (KFSH&RC).  Please review and fully complete the necessary applications using the following instructions:

1. Click on the KFSH&RC home page: www.kfshrc.edu.sa 
2. Click on Research Centre on the left hand side of the main home page
3. Click on departments 
4. Click on Office of Research Affairs 
5. Click on online guidelines / forms 
6. Download the REC Guidelines which are in PDF format 
7. Review table of contents 
8. Model consent forms and policies are on pages 71-78 
9. Appendices for consent documents are on pages 80-126
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